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Connecting to COGNOS

https://reports.finance360.org
Internet Browser

You MUST use Windows Internet Explorer
To connect to COGNOS

COGNOS will not open/work properly using other browsers such as Google
Chrome
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Navigating COGNQOS

After Login,

Click on My Home

IBM Cognos Software

User2 Test Log Off

My Content My Actions

‘ My home Create workspaces on the web

._I IBM Cognos content

@ My Inbox

Show this page in the future
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Navigating COGNOS

Click on the report folder
In the first tab called:
Public Folders

IBM Cognos Connection

Public Folders My Folders
Public Folders
(1| |nNames2 Click on AGENCY
SUPERVISOR REPORTS
|:| L AGENCY SUPERVISOR REPORTS
[[] O CATALOGS { PACKAGES
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Navigating COGNOS

Click on Encounter
Attendance Summary and Details

IBM Cognos Connection

[i‘:’ Public Folders My Folders

Public Folders = AGENCY SUPERVISOR REPORTS

[N | Name ¢
[] &mk Encounter Attendance Summary and Details
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* Required: Service Date Range (You may type

= dates in mm/dd/yyyy format or use calendar)

ekttt FROM: *(rbmaor @ " "Ry
{You can fype a date in format mm/dd'yyyy or select the date from the Calendar Wew by clicking on

3
|
1
;
5

Hegquired

™ Hearing Ecucation Senvices

I ietetprating Sendes . Ol Tranalerior
Freting Senaces - Sign Languag

T Mtecical Services

I Occupational Therapy

[T Cwisniation and Mobity Services

™ Caher

I Paraprofessiceal

™ Prysical Therapy

T Puychologial Seraces

™ Sehool Heakh Services

I Sehock Nurse Senvees

T Schodl Social Work

[T Special Education Teachsr Suppart Sarvdces (SETSS)

I Seawch-Language Thasapy

I Travel Traiing

3o Bl Syrviany You can Select All or Deselect All , but PLEASE
_________________________ NOTE: Selecting All will slow down the speed of
<Rt Lsrsniiod the report

* Required: Youmay click on one ormore
Service Type

*Required Information

When using the report, only 2 of the 6 sections need to be completed
to run the report. Those sections are the “ Service Date Range” &
“Service type.” You may select multiple “Service Types” - Although,
Please Note that the time it takes for the report to run will increase
with the number of criteria chosen.
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Optional Areas

The other areas of the report are for further specifying the criteria you want the report to
process. Each of the following areas are optional:

o Student ID (OSIS)

e Provider SESIS User ID

e District

« School DBN (6 digit DBN ##X###)

Student 1D: I [f] Optional
Provider's SESIS User | Optional
District [l » Optional
o1
oz
o3
o4
o=
" os
o7
o8
™ o= -
Select all Deselect all
School DBN  Type school DBN code on left side, hit the insert button and then repeat for additional selections.
Location: | Choices: Optional
Format:
v vt Insert sp

4 Remove

Select all Deselect all
e,
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Additional Information

NOTE: Multiple selections made in the “Service Type” area will increase the wait
time for your report to generate.

If you choose to Email the Report, remove the default email address that appears
on the “TO” line and type your own email address.

The report returns two separate tabs within the same Excel worksheet. First tab will
provide a summary of encounter record counts by provider/session types.
Second tab will provide the encounter record details.
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Excel Report — Summary_1 Tab

Summary 1 Tab Displays:

e Report Parameters
e Recap of Service Encounters per Service Type and Provider

O ESND W W N

Eﬁ H - ¢ = 2. Agency Encounter Details and Summary Repart [Read-Only] - Excel Tondll~— & X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER Bilicki Susan =~ .: 3
[ D By & > () T [Z] Connections — a=gas| e =11 e
| ) Y ; ! = !
B | o rl | |—::> | ME,' = Propertios 1! " E‘q =} |:|" !__-_'? : —l =
From From From From Other | Bxasting Refresh Filter = Text to Remove Data Consohdate What-If = = | Group Ungroup Subtotal
Access Web Text  Sources - Connecltions All - ‘T;'Ac‘m"ced Columns Duphcates Vahdation - Analysis - > -
Get Fxternal Data Connechions Sort & Filter Data Toolks Chuthine L
> | e o JG.
d A B C D E F
ENCOUNTER ID RECORD COUNTS BY SESSION TYPES - REPORT AS OF: Feb 14, 2017
SOURCE: EA Files from Oracle 'S tic' SESIS Datab Tables

Criteria Values Selected:
(Sanace Date Range: Dec 1, 2016 - Dec 31, 2017

| Service Type(s): Adapted Physical Education, Assistive Technology Services, Audiology Services, Counseling Services, ESL, Hearing Education Services, Interpreting Services - Oral Transliterator,
| Intarprating Servicas - Sign Lanquage Intarpretar, Madical Services, Occupational Tharapy, Orientation and Mobility Services, Other, Paraprofessional, Physical Therapy, Psychalogical Services,
| Schoul Health Services, School Nurse Services, School Social Work, Special Education Teacher Support Services (SETSS), Speech-Language Therapy, Travel Traming, Vision Education Services

| District(s): 00, 01, 02, 03, 04, 05, 06, 07, 08, 09, 10, 11, 12, 13, 14, 15, 16, 17, 18, 19, 20, 21, 22, 23, 24,
|25, 26 27, 28 29 30 31,32, 75 79 84, Y9, 79

Location(s)

Student: 123456789

Service Provided -'

Service Type FY of Service]  Pravider Last Name Provider First Name
17 |Occupational Therapy ro 2017 PIZZA | E 3
18 Physical Therapy Fzoar APPLE 3 3

> | summary_ 1 [ DETAILS_2 ) 4 |
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Excel Report — Details_2 Tab

Details 2 Tab Displays:

e Full Details For Each Encounter

H - ¥ 2. Agency Encounter Details and Summary Report [Read-Only] - Excel 7.MH - ZF
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER Bilicki Susan ~
[*] i Clear [—% 0 2>y €5
B [3 [y (3| B |[3om=ew|nfd Y I |k 5 B8 = i
Properties Reapply
From From From From Other | Existing Refresh B El Sort Filter Flash Remove Data Consolidate What-If Relationships | Group Ungroup Subtotal
Access Web Text Sources- Connections | All - Ealie s T Advanced | columns  Fill Duplicates Validation - Analysis - = =
Get External Data Connections Sort 8 Filter Data Tools Qutline =
F16 - I
A | B | = D E E H I 2
1 DETAIL ENCOUNTER DATA
2 |SOURCE: EA Files from QOracle 'Semantic' SESIS Database Tables
3 | Row Number | Fiscal_Year SERVICE_TYPE_DESC SESSION_TYPE_DESC A STUDENT_SCHOOL_DBN STUDENT_ID STUDENT_FIRST_NAME STUDENT_LAST_NAME SERVICE_DATE PROVIDER'S SES
4 Ik 2017 Occupational Therapy Service Provided T1M111 123456789 FIRST LAST 12/6/16 APPLE1
= B 2017 Occupational Therapy Service Provided 11M111 123456789 FIRST LAST 12/13/16 APPLE1
(=3 B 2017 Occupational Therapy Service Provided T1M111 123456789 FIRST LAST 12/22/16 APPLE1
= B 2017 Physical Therapy Service Provided 11M111 123456789 FIRST LAST 12/5/16 PIZZA2
8 s 2017 Physical Therapy Service Provided T1M111 123456789 FIRST LAST 12/9/16 PIZZA2
9 |6 2017 Physical Therapy Service Provided 11M111 123456789 FIRST LAST 12/19/16 PIZZA2
10 |
11
12|
13 |
14
15 |
16 | _I
17 |
18
19 |
20
21 |
229
23
J 24

4« » | SUMMARY_1 DETAILS 2
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Excel Report — Preparing for Filter

Details 2 Tab Has 2 Merged Rows at the top

e In order to be able to Filter this report, you must delete Rows 1 & 2

m E = C 2. Agency Encounter Detsils and Sumamary Repon [Resd-Only] - Exced WL R
_ HORE INSERT PAGE LAYDRIT FORMULAS THETA REVIEW VIEW DEVELCHER Hilchk SaEan p' 'q'
: 1 i I Ec tons | 4| —_— - 3 E"'- ' Ha jrea e - B T
- - B o !ls s " B ALz ! 2 3 = (= = | s ) HE]
,g 'g t Fram  From  From: From Other Exiszing Refresh i.l Sart Filter s Text to  Flast Remove Data Consolidate What-B 9l ¥ woup Ungroup Subtotal
Baress Web  Test  Sources-  Connections | All= Lol Line » Advanoed | g oiumngs Duplicates Validabon = Analyses - - -
R #1 & 2 Get Exirmal Dain Commedions ari & Filter Diia Tooks Chriiiree
ows e = TRV R e o

in the
Margin,

NT_SCHOD

-. — -1 Farkia L T SRS Tl Serace Frovded 1t 123458 1'5,-'\3 FIRST LasT Ty 19 APFLE
R’ght C"Ck, z T Ocupabonal Therapy Zarr e FrOWees TTIATTT TTIETn IS TG LAST 121318 APPLE]
3 2017 Occupational Therapy Serdce Provded HM 123466TES FIRST LAST 122218 APPLE1

Defe te i 3047 Physcal Thempy Service Provided 1M1 1234EETES FIRST LAST 12518 FITTAD

5 2017 Physcal Thenspy Senvice Frovded HM1 123456768 FIRST LAST 1298 PIZZAZ

:G FLi Pivyeas sl Trasagy S & Privaded 11 123456789 FIRST LAST 1211916 PREZAZ

SLIMMARY 1 DETAILS 2
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Excel Report — Preparing for Filter

H - 7 2. Agency Encounter Details and Summary Report [Read-Only] - Excel .M - F
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA DEVELOPER Bilicki Susan ~
Elc luil = Clea ~N — H g €rg el
eleld | B e “ 22 E B 2 B R e =
e Properties Reapply i 2
From From From From Other Existing Refresh - Textto Flash Remove Data Consolidate What-If Relationships | Group Ungroup Subtotal
Access Web Text Sources- Connections — All~ Edit Links W Advanced | columns  Fil Duplicates Validation = Analysis - -
Get External Data Connections &Filter Data Tools Qutline G
W|th the f|rSt 2 1o -l X Jfr | SESSION_TYPE_DESC
rows gone, A | B e e D E | F | G | H | I | )
1 | Row Numbi{ - | Fiscal_Ye SERVICE_TYPE_DESE[™ SESSION_TYPE_DES( - | STUDENT_SCHOOL DE .| STUDENT_I . STUDENT_FIRST_NA - |STUDENT_LAST_NAI - | SERVICE_DA - | PROVIDER'S SE§
S 1 2017 Service Provided TIM111 123456789 FIRST LAST 12/6/16 APPLE1
3 2 2017 Service Provided T1M111 123456789 FIRST LAST 12113116 APPLE1
1 4 B 2017 +  Service Provided 11M111 123456789 FIRST LAST 12/22/16 APPLE1
C I I Ck O n any 5 |4 2017 Service Provided 11M111 123456789 FIRST LAST 12/5/16 PIZZA2
. 6 s 2017 Service Provided 11M111 123456789 FIRST LAST 12/9/16 PIZZA2
h eadl n g the n 7 6 2017 +  Service Provided TIM111 123456789 FIRST LAST 12/19/16 PIZZA2
8 P
9 |
10 |
. . 11 # physical Theeagy
Click on Filter 5
. 13|
to add filters 14
15 |
to all col 2 gt.c] (ot
o all columns |17 o
18 |
19 |
- 20_
Click the L2
r 22
1 23
to the right of the [ 2
1=

SUMMARY_ 1 | DETAILS 2 @

heading filter
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Thank You

This concludes our presentation
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