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Training Resources for Counseling Services  

Introduction 

The SESIS InfoHub provides you with guides, videos, checklists, Frequently Asked Questions (FAQs) and 

other training resources to assist you in learning the SESIS application. To access SESIS training 

resources, on the InfoHub login with your Outlook credentials. 

SESIS Navigation  

Click the links below to access videos and guides that will help you navigate through SESIS.  

Videos  

Basic Navigation (5:54)  

Student Documents in SESIS (7:23)  

How to Run a Standard Report in SESIS (2:04)  

How to Run an Advanced Report in SESIS (1:39)  

Guides  

SESIS Basic Navigation 

Student Documents in SESIS  

Encounter Attendance  

The Encounter Attendance page of the SESIS Website provides you with videos, training guides and 

Frequently Asked Questions (FAQs). Listed are the recommended training videos and guides.  

Videos  

Adding Students to My Students Caseload (2:02)  

Removing a Student from My Students Caseload (0:58)  

Recording a Completed Encounter Attendance Session (4:13)  

Scheduling a Future Encounter Attendance Session (3:32)  

Guides  

Creating and Managing Caseload Groups  

Completing a Service Record for Counseling Services  

Encounter Attendance FAQs  

https://www.youtube.com/watch?v=6DRTGGtxP0M
https://www.youtube.com/watch?v=I9ZEpYDcvnQ
https://www.youtube.com/watch?v=LeHloGf41Bg
https://www.youtube.com/watch?v=qEon9ivZAvE
https://infohub.nyced.org/docs/default-source/doe-employees-only/sesis-basic-navigation.pdf
https://infohub.nyced.org/docs/default-source/doe-employees-only/working-with-documents.pdf
https://www.youtube.com/watch?v=sWjILvbIjqM
https://www.youtube.com/watch?v=mYv6DX_pytw
https://www.youtube.com/watch?v=vW1MdwBNDgo
https://www.youtube.com/watch?v=zDG5NlhY-JA
https://infohub.nyced.org/docs/default-source/default-document-library/creating-and-managing-caseload-groups.pdf
https://infohub.nyced.org/docs/default-source/default-document-library/completing-a-service-record-for-counseling-services.pdf
https://infohub.nyced.org/docs/default-source/default-document-library/sesis_encounter_attendance_faqs.pdf
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Measurable Annual Goals  

This short video demonstrates how to report progress in a finalized IEP for measurable annual goals 

aligned to the services you are providing to students.  

Reporting Progress towards Goals on a Student’s Finalized IEP (2:09) 

Annual Review Process 

The following training resources can be found on the IEP Guides Process and Resources 

page of the SESIS InfoHub.  

Videos 

Annual Review Process Video (1:51) 

Checklist 

Annual Review Checklist 

Guides 

Individualized Education Program (IEP) Guide 

Annual Process for Parentally Placed Student 

  

https://www.youtube.com/watch?v=U3chE6kZgmo
https://infohub.nyced.org/nyc-doe-topics/specialized-areas/special-education/sesis/iep-guides-process-and-resources
https://infohub.nyced.org/nyc-doe-topics/specialized-areas/special-education/sesis/iep-guides-process-and-resources
https://www.youtube.com/watch?v=2Wt3cQiBlqQ
https://infohub.nyced.org/docs/default-source/doe-employees-only/annual-review-checklist.pdf
https://infohub.nyced.org/docs/default-source/doe-employees-only/individualized-education-program-guide.pdf
https://infohub.nyced.org/docs/default-source/doe-employees-only/annual-process-for-parentally-placed-student.pdf
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