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Agenda

 Start Up/WES definition
Q Types of Users
Q Logging-In/ Passwords/ User roles
Q Navigation /Features /Modules /Support Link

[ Administration, Contractor & Program Profiles
Q Updating information

Q Child Placements -Eligibility and Enrollment
Q Child Search

J Attendance

K Reports

(J WES Resources and Contacts
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WVES Basics — Features
and Logging In
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- Whatis WES?

Basic Structure of WES

Web-Based Enroliment System of Centralized
Database (ACCIS- Automated Child Care
Information System)

Programmed with rules, requlations and
security levels

Data entry messages given to assist in
understanding why action was successful or
not permitted

J Why use WES?

PRE-K
FORALL

* Real-time data
* Family Eligibility information

* Manage Recruitment, Enrollment & Attendance
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Types of Users: Super-User

» Contractor level
* Access to all programs

* Must assign roles for User IDs
 Activates/De-activates IDs
» Updates contractor and program profiles

PRE-K
FORALL NYve



Types of Users: Program User

* Created by Super User

* Super User can check User Activation list before referring

Program User to call HRA Data Security (718-510-0550) or
Email: HRA-DSS DATA SECURITY ADMIN at:
MISSECURITYADMIN®@dss.nyc.gov for a Temporary Password

* Program User has access ONLY to programs which have

been assigned by the Super User

* Ability to view, print and if assigned, modify ONLY the
programs and assigned activities

* Accessto Program Profile

PRE-K
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~ Logging in -2 Doors -Start Up

.
mmwl-:a ENROLLMENT SYSTEM

Welcome to the WES

Username l If you have a problem signing in
please call the HRA HELP Desk
Password @ 718 510-0550
Sign In

The URL to access WES is: https://ao69-ra.nyc.qov/WES

* Juniper Firewall protection is maintained by HRA security

* 15tLogin with Temporary password from HRA security

* Each WES User is directed to change password at 15t login.

« If any problem is encountered at this first “*door” Call HRA Help Desk (718)
510-0550 or email: MISSECURITYADMIN @dss.nyc.gov

WESHELP @schools.nyc.gov may assist is there is difficulty in reaching
HRA Security Help Desk.

' For Training Purposes Only - NYCDOE-DECE-PDS
ES% AKLL WES Training for FCC - jcg M

Education



https://a069-ra.nyc.gov/WES
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Logging In -2"4 Door

] WES Application
> Maintained by DOE/ACS

NYC \WEs ENROLLMENT SYSTEM

Children’s Services

User ID; | ]

Password: ‘ SeCU rlty
; e > User ID with Password

Protection

*WES will time-out if left idle; either out of WES or all the way out
to initial log-in..

1st Login:

] After logging in the 15t time with the temporary password
given by HRA Data Security (718-510-0550), be sure to
Select and remember Case-Sensitive password

( ) Need Help with logging in: WESHelp@schools.nyc.gov

Education
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WES Features

The pages in WES have a Navigation Bar which includes the following features:

CATHIH IT AR BHCDD D O] 300 | Pemge - ] PO T M ORSOE TG Prosiclemes WH
Imistratiom

o > e e - prervter vistn The “Pathway" indicates your steps & location in WES Wy

Hikivel ™ M
navigation. The Pathway here started st "Home" -= "Program

Clek the Frecosime Profle™ -= "Provider LiEt'nE-
Brculclac: | . :

Home takes you back to the Logout logs you out of the
homepage where you can WES application.

select a program or view an
Announcement, Notices, or
Bulletins.

My Profile Users can update @ Support provides online
their last and first name, assistance on a list of WES

telephone, contact email and related topics by module and
confirm email fields. options.

(o10) »:
pRE—K NYC -For Training Purposes ONLY - NYCDOE- m
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WES Support Link

WES Support link *Screen Capture via Snipping Tool
provides direct accessto |°" PC-> ‘ ¢ Snipping Tool

the WESHELP team. OR

Insert a "Screen

Capture*” of the Press the applicable combination
problem to your Help of keys for your keyboard below:
requeSt d nd brleﬂy “Cntrl” +“Fn”+ “3” + “Insert /Print Screen”
describe the specifics of . + . e
the problem. N B -

Follow-up Option: Email: WESHELP @schools.nyc.gov

PRE-K o
FORALL NYY
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WES Support Link Screen

WEB ENROLLMENT SYSTEM

Children’s Services

— Requestor Details

T

Reguest Date: Regquestor:
7/15/2020 3:19:52 PM S3S3

Telephone =:
(222) 222-2222

Contractor:

Email:
S3@SOMEMAIL.ABC

Then briefly
describe the issue
here.

CYIE

+vV)

FR ' 7)
—Request Details - -
Subjact ﬁ Insert on Subject Line: Problem/ Issue or Data Error.
Subject
Describe your issue
DB T U e X x*EEZE=EIEIZ Copy-Paste Instructions
i ! . X &; Font | “ Y | size ! Y | : ;&?:m%&::t:memrsgan key to capture the image and paste here (Ctrl

« If Apple Mac, Press "Control + Shift + Command + 3" to copy what is on the screen and

paste here (Command + V)

“Paste” screen
capture here.

Remember to click “Send” h

PRE-K
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WES Announcements, Reminders,

Fee, if

July 2007 Attendance is available. Please enter
attendance for the month of July.

EXTEND CLASSROOMS

The "Extend Classrooms™ function is now
available in "Classroom Maintenance™ on thy

“Program Profile” tab. You should extend

your classrooms for the 2017-2018 School

If you need WES training, please use the WES

Reguest Forem, posted below in the
“Bulletin/News” section. Completed
forms should be e-mailed to
WESHelp@acs. nyc. gow,

UPK ONLY ENROLLEES' LAST DATE OF SERVICE

To continoe service over the sumener CC eligibiity
st be determsined. Maase submit an apgplication for
Child Care subsidy (ECE012) to the Resource Area.
applicable, will change to Full Time (FT)

rate effective July 3, 2017,

Year.

Training

ANNOUNCEMENT: CHILDREN TRANSITIONING
FROM FCC TO GDC

I= the wmterest of providing for costmmnaty of care, ACS 1
perovading diwect assistance %o programs with children who are
aging out of a Family Childcare Network Provider into
Earlyl eamn Growp Day Care programs. We have placed the
chaldren on proge lists in sccced with thew hoae
zip code. The paremts have bees notified of Seve placements,
and provided costact information for thewr Jocal program(s).
They have also bees provided 2 list of all available programs,
hould Sey choose & different optsca.  Your program must do
the cutreach that will turn these waithst placements wto actual
enrollments. We age cousting on you 10 coatinne providag
these families with Se qualty care tey have come 1o expect
from osr EaslyLears programs

For Dual Programs:

Please remember that the Slot Capacsty Gpures for OC, HS,
s=d Dual ace targets that yoo should try to meet.
However, of you casaot fill Dual Slots, you can and should
eacoll chuldren who meet exther Head Start or Child Care

ehiptelaty, rather thas keep & slot vacant

REMINDER:

IS JUNE 28, 2017,

2018 ARE NOW AVAIABLE — SEE NOTICES

PRE-K
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-For Training Purposes ONLY - NYCDOE-

PDS-Training

Notices and uIIetins

Be sure to regularly
check these sections for
IMPORTANT news,
updates and reminders.

2 e Sy Y
. LA

) Pre-k Only Exroiment Application 2017-2014
3 pre-k Oaly FAQ 2017-2018

) Revised Fer Schedule efectve 6517

b} WES Traning Raquest Form

2 Fasoerce Area Duectoey {as of 2016)

O Data WES Jaqury Form

Mere

Department of
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WES Modules
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WES Top Rows and Modules

| —
NYC \vcs ENROLLMENT SYSTEM

e I U A A O I A rm,‘\_
* The top row ldentifies: the Contractor,
sl Program (& for FCCN-“Current/ Last

P | Provider Selected”) in addition to the Icon
Links:

Home — My Profile — Logout - Support

The Modules are (L-R):

Placements, Attendance, Case and
Child, Reports, Contractor Profile,

Program Profile, and Administration.

pRE‘K -For Training Purposes ONLY - NYCDOE-PDS- N c
FORALL Tanng
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| Administration Module

PRE-K
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Administration Module-Manage Users —

Add/Create New User

New User tab - allows the
Super User to add &
assign WES User ID, input
Name and contact
information. (After saving,
the ID cannot be changed.)

T

Home | My Profile | Logout | Support

sme ] (oot )

PRE-K
FORALL
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WES - Administration Module
Manage (Program User)Roles

ontractor: FRIENDS OF CROWN HGTS EDUC{00457) Home | My Profile | Logout | Suppg
Contractor Profile Administration
lome > Administration > Manage Users ACDTEST Monday, September 18, 20

PP R Evr——

Edit 004575 HECTOR, GEORGIA (444) 555-5111 no contact e-mail

00457X — S

== | 'TO assign and manage roles, the

e | Super User must first select the
Program User from the User List

and Click to “Edit”

L POPLPLOP

PRE-K
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Administration Module-Super User Assigns Roles

m— —— -
e 1 This Program
e — User has been

00000

00000

00000

PRE-K
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assigned “Read

ONLY” for EDC

} Placements and
“Read and

PEEERL

e Write” for EDC
“““““““ B Attendance.
eeeeeeeeee ions (ER) O O
2 ST .
Ao s [o [ © Be sure to Click

=g |“SAVE!”

-For Training Purposes ONLY - NYCDOE-PDS- m

Training ] Department of



Administration Module

CATHOLIC CHAR N'HOOD SVC INC{00004) Program: CATHOLIC CHAR N'HOOD SVIC INC(0300410) Provider: GLORIA RIVERA([D43370)

User Activation / De-Activation

NV weo EnroLLmenT SysTem >
Children's Services

Home | My Profile | Legout | Support

Provider Profile

Placements Attendance Reports Contractor Profile Program Profile
Home = Administration > User Activation ACDTEET
User List \

Administration

Thursday, September 14, 2017 '

000004H JOHNM, SMITH (111) 111-1111 no contact e-mail

00004C JEAN-PHILIPPE, CHERLINE

00004] JOHANMESEM, REBECA Message from webpage X
000045 REID, JOAN

Are you sure you want to Deactivate this user?
Click OK to Deactivate the User ID, or Cancel to clear the action.

ADODOO SELECT USR, TEST
ADDDO4 PGMUSER, 00004

| ok | ‘ Cancel ‘
Al2345 GARG, SHRUTI

to activate, de-activate program
users and re-activate Program
Users if / when they return.

NO

NO

NO

03/21/17

09/14/17
03/20/17

02/20/17

0171917
03/30/17

01/19/17

This Option allows the Super User &

PRE-K
FORALL
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Contract and Program
Profile Modules

PRE-K
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What does the Program Look Like?

Contractor and Program Profiles

Contractor Profile Program Profile

- - — =la
= - b

Contractor Detail

Maintained and updated by Super-User(s) only

Program Listing

Contractor Detail: J

o Information on the Contracting organization

o Contact information SHOULD be kept current — used to contact

individuals; mailings and directories

Information must be kept current:

Fillable fields can be updated at any time through WES

Pre-populated (Bold font) are updated by only by DOE/ACS staff

Program Listing:

Roster of programs within the contracting organization (also
available to Program users)

S o °

PRE-K -For Training Purposes ONLY - NYCDOE-PDS-
FORALL Taing NVC



WES Contractor Profile

Program Listing is the same as the Welcome Page

WEB ENROLLMENT SYSTEM

Childrens Services

Contractor: CATHOLIC CHAR N'HOOD SVC INC{00004)
Contractor Profile

-~ @

Welcome to the Web Enrollment System (WES), an online system designed for Mew York

Home = Contractor Profile = Program Listing

City contracted EarlyLearn Group Day Care programs. This system was created to
improve enrollment data, streamline reporting processes and maximize program
enrollment. WES uses current technology to enable programs to view, manage and

update enrollment and attendance online.

Click the Program # or name to select 2 program

0100901 FF HAC/ DORIS E. STONE 131
0121701 FF HIGHERIDGE ADWSY CNCL ECC 1 01
0121703 FF RICHARD H. MANGUM ELC (13}

0121705 FF HIGHERIDGE ADWISORY CNL NELSON 01

0121706 FF G GC HIGHE C#3 o
0121725 FF F MCIL o1
0140601 FF G GC HAC/MARSHALL ENGLAND o1
1600077 FF G GH HIGHERIDGE ADVISORY COUNCIL HS 01

PRE-K
FORALL

_ A——
-

or Profile Module -
Displays the Program
Listing under the
Contractor for the “Super-
User.”

For a Program User, it
displays the Programs s/he
Is authorized to View or
Update (Read &/or Write);
with each program, it
shows the (1)Program #,
(2)Contract type,
(3)Program / Model type,
(4)Program name, and
(5)Family Welcome Center.

Department of
Education



Home Page for a Program User

Home Page opens to the Contractor’s Program Listing. Program User can access
ONLY the programs in which they have roles assigned; ANNOUNCEMENTS,

BULLETINS & NOTICES. Be sure to scroll down and click “More” to see list of pdf
documents — available for printing.

Comtraclar: TRAINING SONTRACTOR DO1{33001] Hoing | My Profils | sk | Held
Placemenls Allendance Ha Case amnd Cluld = Reporis Contractor Profile  Program Profile
Home = Ceetractor Profie = Program Listing X Wednesday, June 10, 201

Wi
Welcome to the Web Enrollment System (WES), an online system designed for New York Dec e e avalnhle Plaass mer

CIf City contracted EarlyLearn Group Day Care programs. This system was created to attendance for the month of December,

o improve enrollment data, streamline reporting processes and maximize program MNEW WES Enrollment Inguiry Form Pleass use the

ey i revised Enrollment Inguiry form, posted below in the
enrollment. WES uses current technology to enable programs to view, manage and "Bulletin/News" section. This form should be used ¥ you

an . nead assistance with enrolling a chid in WES. Cumpieted

update enrollment and attendance online. forms should be amaded to:

[This replaces the "WES Correction Fonm™)

Click the Program # or name to select 2 program

I Program# Contract Prog Type Model Tp Program Name RA

0100301  FF G GH HAC/ DORIS E. STONE ot
s e . [Nomees |
0121703 FF G GC RICHARD H. MANGUM ELC ot

3 2014 Fes Schesule
0121705  FF G GC HIGHERIDGE o1 ,

3 Fadaral Povarty Laval affactive Juna 2014
0121706 FF G GC HIGHERIDGE o1

More,

0121735 FF F FC HIG o1
et f e e " [ButteTiNs /News |
1600077 FF G GH HIGHERIDGE ADVISORY COUNCIL HS o1 Y —

PRE-K For Training Purposes ONLY - NYCDOE-PDS- m
FORALL e Baveation.



FCCN Program Profile

Childran’s Services

When the "FC"” program is selected from the Contractor’s
Program List, the screen changes to the Program Profile’s
Provider List

WEB ENROLLMENT SYSTEM

001070

003030

04337

061600

23677

2138690

332514

32943

411193

10K KRR OR OO

412829

PRE-K
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Home > Program Profile = Provider Listing

Click the Provider # or name to select a Provider

CATHOLIC CHAR N'HOOD SVC INC(00004) Program: CATHOLIC CHAR N'HOOD SVC INC{0300410) Provider: JENNIFER BUILLIBIZ39450) Home | My Profile | Logout | Support
Placements Attendance Reports Contractor Prurlil< Program PruﬁlD Provider Profile Administration

— SIS
I

Provider: |

| Select

HERINE

SONIA

FER

LIA

moo f n fnfn Mmoo o;mo Mmoo

The Program Profile Module
contains g (sub-Menu) Options:

e Program Detail

* Program Statistics
* Provider Listing

e Program Holidays
e Fee Calculator

For Training Purposes Only - NYCDOE-
DECE-PDS WES Training for FCC - jcg

Department of
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FCCN Program Profile - Program Detail

Home = Program Profile = Program Detail

Mame,Address and Contact Information

Program Mumber: 0345723 Contractor Nur

FRIEMDS OF CROWRM
Mama: HEIGHTS Model Type:

Program Type:  F-Family day care Contract Type:

RA: 02-RA 2 (BEROODKLYHN)
Strest No: 671-675 Street:
City: BROOKLYMN State:

Director Details

Director Name: | DARYL DAVIS |

Emiail : |-:|E|'.ris@f-:|ch.|::iz

Contact Details

Contact Mamea: |TDN‘( WVAUGHAN |

Emizil: | toney@foch.biz

Emergency Contact
[ ]

-1

Program Profile - Detail - Includes program
information with pre-populated fields and
those that can be filled in by “"Super User.”

ber: 004

Telepfhone:

L

r Program Details such as pre-populated

- field that cannot be changed by the program
are:

- [Program Number, Contractor Number

Program Type, Model Type

"~ Family Welcome Center: Borough]

Fields that can be changed are:
Director Details: Name Telephone/ E-mail
Emergency Contacts; Non-operating

* [f fields are grayed out, cannot
update, contact Family Welcome
Center or
WESHELP@schools.nyc.gov

hours; telephone number; Location and
Public Transportation; Days, Session and
Hours Open; Any languages spoken by
staff

pRE K For Training Purposes Only - NYCDOE-DECE-PDS

FORALL
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Program Profile:

Level of Care . . . .
Min Age License: If the license information needs to be

Infant updated, contact Family Welcome Center and
Moo send scanned copy of current DOHMH license to

Preschool 2.06
o WESHELP ®@schools.nyc.qov

License Expired dates will appear in Red
can prevent referrals made to your program

Infant

Toddler

Preschool 4/21/7° "~
School

Currently working with DOHMH to automatically update

Level of Care (age categories):
Aligns 5 conflicting sources of age-ranges: (DOHMH License, New York State

reimbursement categories, Head Start and UPK definitions and EarlyLearn contracts)
Ages served MUST be covered by DOHMH License(s)
EarlyLearn and NYS separate out “Toddler” category, whereas DOHMH license does

not
Must be able to serve age in developmentally appropriate physical space

p R E—K -For Training Purposes ONLY - NYCDOE-PDS- m

Tmmmg Department of
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Program Statistics

This screen gives the current record for a program’s enrollment capacities
and numbers by level of care for all Placement types, including the number
of available enrollment and reservation slots.

» WEB ENROLLME:N"’I' SYs'rEM

=zme > Src

Placements

S 2) Program: LSSNY - SARLY LIFE CTR 12(3745401) Home | My Profie | Suagort | Log
Attendance Case and Child Reports Contractor Profile Program Profile Administration
> Program Statistics ACDTRADN 008323 Thurscay, Juty 16, 20
Program Statistics Model Tp: GD
’i‘fi——-f’i‘?"{?‘?‘ | License | Budget r-~f s} r*w“—f%"s:—ww-v“» | A ‘:;_l Lic | ‘_r-«;-; 1(-¢:—j
Infant o =} [+] o o o Q o a ]
Teddier 7 s} 5] o o o =]} 7 Q o
Preschosl 119 54 54 [} <3 o 5] 70 3 2

<3

Alerts regarding ineligibility, cases

E
!m
a8
o
&
i
]
v ofl (-
ol ()
o

designated to be dropped or
ALERT | requiring immediate follow-up can
3 children will ba droppad dus to the fact the case has lost its Chil

In order to continue the Case must be reauthorized for child care or the] be fo U n d h e re

I confirm that I hava reviewed the Program Statistics including:
Avazilzble Enrolimant and Reservation Slots; Resarvations; Pending Departures; Waiting List.

{ Contnue |
—

If there is an error or mismatch according to your records, be sure to contact a
Family Welcome Center representative &/ or WESHELP@schools.nyc.gov

PRE-K
FORALL
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FCCN Program Proflle Program Statistics

. _ Program Statistics -
FRIENDS OF CROWN HGTS EDUC{0D457) Program: FRIENDS OF CROWN HEIGHTS(03457232) Provider: PATRICIA CHARLES(447862) M ust 1St be reVI ewed to

Placements Attendance Reports Contractor Profile Program Profile

Home > Placements > Enrollment o A enter the Placement

I Program Statistics Model T

Program | , module.

S@ﬁltilstics o . - Click Continue to
will always [* 1 . . : .

S e o . | confirm that you have
be shown = - . :

when 1st reviewed all

accessing information, (You
the e e . cannot say you did not
Placement ... .| know what the stats are
module for .., for your program.)

any '
program/ [——

" onfirm that I have reviewed I:he Program
prOVIder_ ailable Enrollment and Reservation Slots Resm aiting List.

PRE-K
FORALL NYve
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FCCN Provider Profile-

Provider Detail & List provider Profile

NYC
Chiddren's Services p

FRIENDS OF CROWN

.
EB ENROLLMENT SYSTEM

Placements Attendance Case and Child Reports E BFT: Program Profi

=zm= > ®rogram #refi= > Provider Listing ACDTRADN

o vider Detai ly, 3wy 18, 202
s St
IK“(-VY.?] NCEMENT! J Provider Statistics m

FCC WES User Guide is available - refer to Bulletin
section below

WES SUPPORT LINK IS NOW AVAILABLE!
WES Enrollment Inquiry Form Please usea the revised Enrollment
Inquiry form, posted below in the "Bulletin/News" section. This form

should be used if you need assistance with enrclling a child in WES.
Completed forms should be emailed to: WESHelp@SCHOOLS.nyc.gov .
(This replaces the "WES Correction Form")

B

The Name
and # of last
Provider
selected will
appear on
the top of the
screen
adjacent to

The Provider Profile module appears "
FCCN 2 automatically when Providers are g
Program s selected from the Program Profile

Name and # [ Provider’s List.

ALIANA
, MS. JOHN'S G "00999-BabiesrUs#2-Registration"); then Send it to
[r—_— WESTRAINING@SCHOOLS.nyc.gov

Pre-
FORALL NYC



FCCN Provider Profile Module

Provider Detail and Statistics

Provider
Module.

\ dren's Serwices

Attendance
Provider Detail

Name,Address and Contact Information
Provider Id: 330430

Program Number: 0300410

Last Name: PHILLIP
Street No: 129

City: BROOKLYN
Telephone #: (718) 622-7442

Provider License Details

License #: 244026
License Type: G
License Cap: 16

License Low Age: 0.015

Language

Langusges[EN ]

PRE-K
FORALL

These are the two
options in the

Profile

WEB ENROLLMENT SYSTER

First Nama: JENNIFER

WEB ENROLLMENT SY§TEM

Street: ST. MARKS AVE Apt:
State: NY Zip: 11217
Expire Date: 12/17/2018
License School Cap: 0
License High Age: 12.110
[ save | [ cancel |

Attendance Reports

rofile = Provider Statistics

'HOOD SVC INC(00004) Program: CATHOLIC CHAR N'HOOD SVC INC{0200410) Provider: JENNIFER PHILLIP{239480)

Contractor Profile Program Profile

Provider Statistics

Provider Profi

Home | My Profile | Logout | Support

Administration

Thursday, September 14, 2017

Age < 2.01 0 1 0
Age (2.01-3) 0 1 0
Preschool 0 3 1
Schaol Age 0 1 0
‘NoTicH I euLLeTn EW ]
I |

[3 Ravisad Fee Schedule effective 6-5-17 W
06/05/17

D Wocational/Educational Training Verification 2017 AE
0&/01/17

(3 ece-015 (cs1069) Revised 2017
06/01/17

NEW

[3 nstructions for Rev Appl for Child Care Subsidy "%
08/14/16

(3 Revised Application for Child Care Subsidy-ECE 12
08/14/16

NEW

Mora. . .

2 pata WES Inquiry Form €%

10/30/15

[ FREQUENTLY ASKED QUESTIONS (FAQ) (5/11) "%
05/19/11

[ wes atTeEnDANCE USER GUIDE ¥

03/25/11

[ wes sroGRAM SET-UP GUIDE **¥

03/25/11

D WES PLACEMENT GUIDE
01/19/11

NEW

Mora. . .

Bus: |B45 |
g::p: [5T Marks |
Subway: [2/D |
Sub

e [sT Marks |

Days,Session and Hours Open
Cheacked = Days Open
Unchecked = Days Closed

@ Monday E Tuesday

M wednesday ™ Thursday
@ Friday D Saturday
l:l Sunday D Holiday
Open N Close N
orer oman ] S [oeen |

Department of
Education



FCCN Provider Listing

NYS WEB ENROLLMENT SYSTEM ‘

Children's Services

————

W.H.E.D.C.0.(00830) Program: WOMENS HSNG AND ECON DEV CORP(0183020) Provider: OLGA ADORNO(611750) Home | My Profile | Logout | Suj
| Placements Attendance Case and Child Reports Contractor Profile Program Profile Provider Profile Administratiol
Home = Program Profile = Provider Listing ACDTEST Thursday, November 30,
4] ( |
Click the Provider # or name to select a Provider ® P r O V i d e r S C an b e
Provider: |595550 | Select .

| sorted alphabetically
1T | or numerically by

50 ADOF G "
g r = G Provider #.

O ‘[+ Providers can be

9 AUGU G

RERE ¢ selected individually

] 57 BAUT] F . .

0 o em 1 by Provider # or In

95 CHIL A G .

0 v aw { groups of up to five

] 4 CRUZ IA G -

42 (677 (P - G (CIICk bOX) .

PRE-K
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FCCN Provider Listing

WEB ENROLLMENT SYSTEM

.

Children’s Services

W.H.E.D.C.0.(00830) Program: WOMENS HSNG AND ECON DEV CORP(0183020) Provider: OLGA ADORNO(611750) Home | My Profile | Logout | Su|
| Placements Attendance Case and Child Re . . . .
s - Pt - Brovider Listing ] Provider List will display all L
. |Providers affiliated with the FCCN
Provider: [sss550 (=4 regardless of User Roles.
:‘ E AERI S
0 = = * If a Program User does not
e | have assigned roles for certain
- v Provider(s), those Providers
e B will be displayed at the end of
. = the list as disabled: the User
= & will not be able to “Select”
O CRU MARIA these PI’OVidEI’S).
676042 DAY unnc, naREN'S — .

PRE-K
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FCCN Provider Listing
NYC WeB ENROLLMENT SYSTEM _____ ?

1AC FAMILY SRVCS INC{00217) Program: HIGHBRIDGE ADVISORY CNCIL[0121725) Home | My Profile | Logout | Help

Case and Child Reports Contractor Profili: Program Profile Administration
igme = Program Profile = Provider Listing A Tuesday, August 29, 2017
| ] 7] oU  EMENT ]
L |
Welcome to the Web Enrollment System (WES), an i Yok

noroe aaimen. a0, weunioe s FCCN Program Profile— Provider Listing

enrollment. WES uses current technology to eng

update enrollment and attendance online.

Gives access to list of FCC Providers of the
" @ FCCN; to Manage Roles and monitor

5 Enrollment and Attendance.

|

e Select a Provider by:

|

e  Entering the Provider's Number or

O 170 AN MERS

Sl == 3¢ Clicking the Provider's box from the list
e s

™ 264 10, SEGUNDA

|

S FCCN Page #s- This FCCN List has 3
pages of providers.

PRE-K
FORALL nve




FCCN Provider Listing

Search / Selection

NYC WEB ENROLLMENT SYSTEM ?

CATHOLIC CHAR N'HOOD SVC INC(00004) Program: CATHOLIC CHAR W'HOOD SWC INC(0300410) Provider: GLORIA RIVERA(043370) Home | My Profile | Legout | Sup

lelelelele I

3

Services

Placements

: Attendance Reports Contractor Profile Program Profile Provider Profile Administration

“|Home > Program Brofile > Provider Listing ACDTEST Thursday, Sepremb

IF'A Maximum Tab limit is 5. \ n

3 \ — All modules are accessible to

\\ Super-Users. All modules except
e o "™ | the Administration module are

I I 9 8 4 R .

001070

0030320

043370

061600

236770

318600

325140

333480

4111595

412829

422723

431782

431784

436215

[l e een

PRE-K
FORALL

\
- | accessible for Program Users
: < | after Provider Selection.
|

All Users can Select up to 5 T
Providers at one time by [

Provider Name or P_rf_)lyider #. )

| C
i

| Revised Fee Schedule effective 5-5-17

|—'ﬁ WaratinnalIEdurtinnal Trainina Warific—finn 017

TORAL LA G
TAIN, i E



Placements Module

PRE-K
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FCCN Placements Module

Electronic Versions of Rosters

NYC \Wee ENROLLMEN

Children's Services

COSEZ) Program: LUTHERAN

Placements Attendance casean .« Enrollment = Children currently attending

Heme > Placaments > Enrollment the program
Placements

Reservation = Eligible children soon to be
attending the program (will be enrolled in

Enrollment
a short period of time)
Reservation . Waitlist = Eligible children expressing
interest in attending the program
Wait List

Child Search = A Tool to look-up a child
Child Search using 8-digit case number + 2-digit child
suffix number

pRE—K For Training Purposes Only - NYCDOE-DECE-PDS m
FO QALL WES Training for FCC - jcg Eaveation



FCCN Placements
Enrollments — Blue Sorts Row

= Enrollment ~ Monday, September 18, 2017
hildre

. @ o 14302 8 onour B DU 13 ¢ owy [l | |
, @ sost 15201 T o787 B DU 15 ¢ 117 [Wee v

. 1. Details — Mouseover the Magnifying icon to see

individual child / Case information.

2. Child Name - Alphabetical re-sort option

‘ 3. Case Number / Suffix — ACCIS Case #- Numeric re-sort option
4. Date of Birth IAge [Level of Care - Numeric re-sort option
5. Start Date- Numeric re-sort option
6. Eligibility Indicator / Code/ Weekly Fee / Code
7. End Date - Numeric re-sort option

PRE-K NYC

For Training Purposes Only - NYCDOE- Department of
FOQALL DECE-PDS WES Training for kcC-jcgq  Edueat ion



FCCN Placements-Enrollment

——
.
MOGILL'™= === *=**= FAMILY —

LUTHERAN SOCLAL SERVICES OF NY[DOBEZ) KY[D1EE220) Provider: CARMEN BORGES(352930) Homa | My Profile | Suppart g

Placements Attendance w1 - nts Contractor Profilz Program Profile  Provider Profile Administration

=eme » Blacements > Enrollment “T !zz: ACDTRAIN D3RS Friday, July 17, 2020
"’“E’fta;‘f"" [ ses with an "ND", "RO" or Recert Date in Red, drop children with 8 "DI” or *F9".

‘ L 524063 () o) 24;527 =) L 952030 (x) Select & Provider (+) ‘

EQ-IH e R et
e 1 =
| P 1

Aaz Each tab shows the individual provider's Name
gj: and Contact information (via Mouseover) as
well as each provider’s enroliment information.

T Save || Cancel |

PRE-K NYC

FORALL s



FCCN Placements -

Enrollments

WEB ENROLLMENT SYSTEM

CPiblren § berwies

——
RIEMDS OF CROWN HETS EDUC{O04ST7) Program: FRIENDS OF CROWN HEIGHTS(0343723) Providen LAVES ) Hoerey | My Profile | Logpar | Susos
Placieamenls Allendance Reports Contractor Proflile Program Profile Provider Profile Adminisiralion
pmeg = Flacements > Enrallment DTEST Monday, September 18, 20
Vowcher Children . } - v ; ——— R
Racartify casad with an "ND", "RO"™ or Recert Date in Rad, drop children with a "DI" or "F3".
B out of 14
L ooaren  (md I L oosFil  (m) | L zooeol  fx) I _ 440725 [x) | L aarsoez  [m)
I [ -
__-_--_-u—n_.p_- - _-—u-_- -......-—
q CHAR vILOZ P OFMOLAT EL o 13 = onf17y |Pq-ndu ep [ |F'D- |
= q IS 52,01 T oOF18enT EL (=20 13 c 17 Mo il
5 q LR 208 T 12fonfie EL (=21 ] 13 c 11717 |N'Dnt - | |
MORE
- q DAY ;4,00 P O9/0L1/16 EL (= = 20 L= 11717 Mo e
1 Q\ RICHE B2.10 T 12713716 EL ou 15 c 12717 INon- o | |

* Enrollment Actions can be taken for each child, on behalf of each
provider selected from the list.

» Action Options here are: “None,” “Pending Departure,” & “Drop.”
» Each action requires an “Action Code” and “Action Date.”

« WES will highlight advisories, such as, “Recertify cases with an "ND",
"RO" or Recert Date in Red, drop children with a "DI" or "F9".

PRE-K
FORALL NVC



FCCN Placements — Enrollments

Actlon Optlons

0" or Recert Date in Fed, drop children with a "DI" P

L 440735  [x) | L 447862 1 ......
- L
1Rt Thddrge
a ] LRl

e | 00 | Code TRP—— R ——

15 ¢ oy |~ |

T B i - T e — A

w WEB ENROLLM ‘l"ﬂTEH

Coniractes Profile Program Prolile  Provider Prefile  Adsdnisiration

C 117 |None  [v]
C 1117 | MNone v

22-FAMILY MOVED

23-NOMN-PAYMENT OF FEES

24-POOR ATTENDANCE

25-TRANSFER TO ANOTHER PROGRAM

26-AT PARENT'S REQUEST v
27-INADCSODRIATE BLACE FOR CHIID

U 13 C 1117 | Mone v | S: """" |T )
hu-t—_--_-r_;_- e - ,:_;:,:.‘
1':'\?;:‘.- LU » 11 12 1%
{ — 1
c oo w1 [ [\2) 30 =1=-"
20-CHILD TOO OLD FOR PROG s gt
C 117 | MNene ¥ | | 21-NO PT SVC FOR PRESCHOOL/KINDER R

1.
2. “Drop” Act
3

ion Codes: # 20 — 32

Pending Departure Code = “PD” (Auto-insert)
4. Action Date — Select any future date.

Action Options are: “None, Pending Departure & Drop.”

PRE-K
FORALL
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FCCN Placements - Reservations

NYC \Wce ENROLLMENT SYSTEM : -

Home | My Profile | Logout | Support

CATHOLIC CHAR N'HOOD SVC INC(00004) Program: CATHOLIC CHAR N'HOOD SVC INC{0200410) Providers JENNIFER PHILLIP{ 333480

Placemen ts Attendance Case and Child Reports Contractor Profile Program Profile Provider Profile Administration
Home > Macements > Reservation ACDTEST Monday, Seprermber 11, 2017
m F:ncurl'iﬁ.r casas with an "ND°; "RO" or Recert Date in Red; drop children with a "DI" or "F3".
L 43370 [x) I L 236770  [x) J L 330480 [x) Select a Provider (+)

iq EIS! 17 01f04/14 Z.08 P EL cC 08/31/17 [Nnne ll I |

[ sawe | [ cancer |

Reservation- The options here are to either enroll
the child or cancel the reservation.

All actions require “Action Date” Cancellations
require “Action Code”.

pRE—K For Training Purposes Only - NYCDOE-DECE- M
FO?ALL PDS WES Training for FCC-jcg ~ Educat ion



FCCN Placements -Waitlist

" There is ONE

) SVC INC(00004) Program: CATHOLIC CHAR N'HOOD SVC INC(0300410) Provider: JENNIFER PHILLIP{339480) Home | My P

Attendance Case and Child Reports Contractor Profile Program Profile Provider Profile A W A I T L I ST f O r
Vait List ACDTEST Mond
Important: To make an enrollment or reservation you must follow Priority(PR) and Wait Date Order. h
(x) l L 236770 (x) I 1) 330480 (x) Select a Provider (+) ‘ t e FCCN .

L/12/17  MONTF los/16 1.04 1 EL  CC 01/18 | MNene |

i17/15  VALERI 12013 400 T EL  CC 08/18 | MNone V¥ have

V11/17  MORDS I16/15 200 T EL  CC 04/18 | Nene | 'd .
U/23/15  FERREI l5f14 3.03 T EL  CC 01/18 p rOVI e rS I n

21/17  MALDO f18/15 2.00 T EL cc 04/18 INune | Several
Y11/16  MELEMI f20/14 3.03 T EL cc 10/17

1717 PETERE 25/14 3.07 P EL ccC 03/18 I Maone I b O rO u g h S b Ut
12017 BALTAZ 12f16 0.05 I RO DU 06/17 -
102/17  VINCER 0314 3.07 P EL DU 07/18 I Mone I Stl I I h ave O N E

3/07/16  MIRAB D2/14 210 T RO DU 06/17 W n IT I IST

7/24/17  FERREI 08/16 1.06 1 EL cc 07/18 INurle |

5/05/17 RODRN 12/15 1.08 T EL cc 06/18 None v for th e FCCN
n

]

PRE-K For Training Purposes Only - NYCDOE-
FORALL DECE-PDS WES Training for FCC - jcg Departrmont o

Education



FCCN Placements — Child Search

CATHOLDC CHAR NHOOD 5WC I'-|C::L'L'l:" ] Program: CATHOLIC CHAR NHOOD Ve I:.‘L:'.'IJL'L'-!-]U_'; Prowidar: VERONICA GARCIA[M03060) Hioeng | My Profile | Logout 5
Placements Attendance Reports Contractor Profile  Program Profile Provider Profile Administration
\scements > Child Search ITEST Ceptembe
}Et search criteria and click Search. T & the numbers yo ered click Cancel, f.}
'::h Id Lagt Warme: t.‘-h Id Firgt Mams: D be of Birth: Case Number Child Suffix

40525680
Cu Last Mame: ~  (Case First Name:

—_—

and Child D.O.B.

I‘%hrld%earcl'rwa 3 Ghﬂd%earcri’via
Child & Case Names )ORK‘ ACCIS Case #
(Sufflx IS Optlonal)

Voucher Cases can be verified here.
The Voucher Code Description can b

viewed via “Mouseover” over the
Voucher codc NN |

PRE-K

FO'QALL For Training Purposes Only - NYCDOE-
DECE-PDS WES Training for FCC - jcg
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FCCN - Attendance Module

A BRSPS L The Attendance Module

3T. CHRISTOPHER-OTTILIE(O0621) Program: SCO FAMILY

Placements __ Attendance | consists of two options:

iome > Program Profile > P| Monthly FDC Attendance

{* Monthly FDC Attendance
for data entry — for Users
assigned “Write” roles in
Attendance and

. View Monthly Attendance
e — for Users assigned

s “Read” roles In

 CHRISTIANA

Attendance; viewing only

K, MICHELLE

O0O00ORKRKRKRR

PRE-K

FORALL For Training Purposes Only - NYCDOE- epariment
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FCCN - Attendance Module

MWEB ENROLLMENT SYSTEM

CATHOLIC CHAR W'HOOD SVC INC(00004) Program: CATHOLIC CHAR N'HOOD SVC INC[0300410) Provider: VERONICA GARCIA(702060)
Placements Attendance Reports Contractor Profile Program Profile

Home > Attendance > Monthly FDC Attendance
R e CERTIFICATION =
Type Days Arlekrs Pd Days Non Pd Day:
Contract 21 1 0 0 Please read the statements shown below, and respond by clic
"Yes, I agree” button or the "No, I do not agree” button.
selected Mote: If you do not agree with the statements you will not be

& out of B @ Service Month/Year |07/2017 submit your attendance.

l L powore  (x) ] L s@se42 I, understand and certify that:

» I am identified by the User ID and Password I used at
» [ am authorized to submit attendance information for t

B P S B organization.
= [ certify that all data including attendance and fee info

. O\ BRICE, JULTAN 40575750-01 reported on this page is true and correct.

2 O\ NUNEZIL

[ Yes, | agree ] [Nn,ldonutagree]

08/01f16 1

02/01/17

11/01f16 18 08/30/17

The certification
prompt appears
when accessing the
Attendance Module
the first time in each
WES session. ltis
another level of
security embedded
in WES.

05/02f16

02/01/17

1

1

czul?sls_ o |o
¢ wfE]sf] o 5]

pRE—K For Training Purposes Only - NYCDOE- m

Department of

FORALL DECE-PDS WES Training for FCC - jcg Education



Attendance Module

onthly Attendance Features

] )
mmWEB ENROLLMENT SY’S‘I‘EM ': ‘

CATHOLIC CHAR WHOOD SVC INC[00004) Program: CATHOLIC CHAR N'HOOD SVC INC(0300410) Provider: VERONICA GARCIA[T02060) Home | My Profile | Logout | Suggon
Pla Attendance Reports Contractor Profile Program Profile Provider Profile Administration
Home = = Monthly FDC Attendance ACDTEST Friday, Septernber 15, c...
Other  Other  Max T Infant Toddler Preschool School-Age All L/C
Type Days l-bn-‘hdavs Pd Days Non Pd Days Weeks Li-— Ao d
Contract 21 1 0 0 5 Centracy) 0 z & 0 8

1. Summary of the month’s attendance

information (Total # of):
» Operating Days

Sebected | (T) corvice Month/Year mgé) Atten
@ 001070  (x) I L sas9az | L

— T e — - o | —— |
i Chile ¥ : LfC| ' d
T e e —

, @ erice, s0-01 T . HO"dayS

, Q_wnez 601 T « Other Paid Days (E.G. Approved PD days)
. x o2 o[ » Other NON-Paid Days

« Qe 02 ® | , « Maximum # of Weeks

s Q opewva, 7801 P

s& — o ¢ I Enroliment by Level of Care

@ v oo s [ Month Active for Attendance data entry

Provider(s) Info Tabs
Child List / Information

Al

PRE-K For Training Purposes Only - NYCDOE- m

FO'QALL DECE-PDS WES Training for FCC - jcg ocparment o



Be Sure to Save!

NYC \Wes ENROLLMENT SYSTEM

Children's ke

JCATHOLIC CHAR NHOOD SVC INC(00004) Program: CATHOLIC CHAR N'HOOD SVC INC[DE00410) Provider: VERONICA GARCLIA[T0Z060)

Placements Attendance Reports Contractor Profile Program Profile Provider Prof
Home = Attendance » Monthly FOC Attendance - ADWES
Operating Other Other Max T Infant Toddier
TYPe | pays  HoMYE b Days Mon Pd Days Weeks L
Contract 21 1 0 ] 5 i
25:!:'::"3 \é_} Sarvice Menth /Year :

L powoFe (=) l L easo4z  (x) | L 702060 (x] | Select a Provider (+) |

, Q ere T 0s/01/16 1 1 «c
, @ wum T 09/12/18 1 1 ¢
, G azer 05/01/16 1 1 ¢
4 q BRIC 08/01/16 1 1 C
fi7 1 1 c
n
«Save after enteri ngip- - = = = -
/16 1 1 ¢
1 1 cC

attendance data for |~
each Provider

PRE-K
FORALL

DECE-PDS WES Training for FCC - jcg

For Training Purposes Only - NYCDOE-

20 |19

-1 and previous

n [aa |

*=Imonth.

Attendance
can be
entered for
~—|the current

(2o [ss | 15 [en |
wfis s[5 o o
wE]sE] © [

Department of
Education



FCCN - Attendance - Save Screen

Children's Services

Placements

Contract 21 1

Selected

Attendance
Home > Attendance > Monthly FDC Attendance

WEB ENROLLMENT SYSTEM

Reports

Other  Other = Max

l

]

o

3

11 out of 11 (1) Service Month/Year [07/2017 V|

Operating
Type Days WNMMNMnWQdu

I L 318090 (x)

CATHOLIC CHAR N'HOOD SVC INC{00004) Program: CATHOLIC CHAR N'ROOD SVC INC(0300410) Provider: SONIA CUMBERBATGC[BBSNO)
Contractor Profile Program Profile

Administration
ACDTEST Friday, September 15, 2017
Type Infant Tc ol School-Age All L/C
Contract 1 0 11

Attendance has not been submitted for children wij

& 233140 (x)

MEN|

SILu

10 K s
& snu

-02

01

-01

=01

02

<03

-01

-02

01/23/17
07/01/17
05/01/16
03/01/16
03/01/17
10/01/16
07/31/17
07/01/17
08/01/16
06/01/17

06/01/1

[ save

[ cance

]

Heene | My Profile | Logout | Suppert

45

15

33

15

15

15

15

O

PRE-K
FORALL

)
7

PDS WES Training for FCC - jcg
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FCCN - Attendance -
Verification Screen

m WEB ENROLLMENT SYSTEM

CATHOLIC CHAR N'HDOD SVC INC(00004) Pragram: CATHOLIC CHAR N'HOOD SVC TNC{0300410) Previder: SONIA CUMBEREATCH(135140) Home | My Profile | Logout | Suppert
Placements Attendance Reports Contractor Profile  Program Profile Provider Profile Administration

tgme » Attendance = Monthly FOC Attendance ATTET F = e
Error for Case #/Child 40380982/021 Days entered is above maxsmum days. Maxmum days is 20 "
ﬂumu Status fer Casa #/Child 40380932/01: Attendance entry was succsssfully procesied
Update Status for Case ®/Child 404336500021 Attendamce entry was successfully processed
Oparating Other Other Mas
Type Days Holidays Type Infar¥Toddler Preschool School-Age All LY N .
verification.

lf‘;u"::'r‘u (L) Service Honth/Tanr 072017 v Artendance has not heen submitted for children wlth names in red. Mot submitted CH C h eck

iﬁ-ﬁ-m anything
am “= - highlighted in

=02 T o7ioN/1? 1 1 C 20 3 (3

JE{ A% 1T 03/04/16 1 1 [= zul? 5 |8 u! RED for

4':{ GRI o T 03/04/15 i 1 c 20 E 5 E 4

Q& - -+ ek e = Loorrection.
o & woi 0T 10/01/16 1 i ¢ 2014 | s[5 |

E

(1

.G, ve oz T O7ILAT o o ¢ tft 1t 1! ( WES EI'I'DI'
LY 03 T orfol1? 1 1 € E 5 E 15 ”

. message”’)
8 Q Bl =01 F 0a/0116 26 08/25/17 1 1 20 [F L I!_ 13
10 Q\ CLE -04 P D&0L/17 1 1 C 20 EI 3 E 15
11 Q\EIL R -02 =] D&/04/17 i 1 C 20 '? 5 '5_ L1} o

pRE—K For Training Purposes Only - NYCDOE-DECE- M
FORALL PDS WES Training for FCC - jcg Education

=

Contrast 01 1 [ 0 5 Contract 1 7 3 a 1
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FCCN Case and Child

m” WEB ENROLLMENT SYSTEM

e TRENAA FOCA. SRTVICES SF WTISINES] veprever buTRORAA S0CTA. TRTLCES OF ATSits2as: Svven

Placements Attendance Case and Child Beccsrts <

e e S Recertification List
allows the user to view

| Soe v 238 i
Lo s and print the
—— . recertification form for
- Naore v Caman,

children whose cases
will soon be due for

=
]\:—' v Oufval . e .
—— S recertification.
lls:. A T = ST
i ] Soang 5:6 I SuC3e8
| Mame v Stas & 258 e ey

e v Do 39 ©3 eV3aaY

{
PDPOPOPPLPPLPOP
o
h

PRE-K
FORALL NVC



Case and Child Module

Recertification List

lome > Caze and Child > Recertification List

ﬂl--llﬂﬁ-ﬂw

None

None v
None A
None \

1301

448

3193

1221

1221

02 04/21/18 2.02
02 03/23/18 2.03
01 02/24/19 1.04
03 02/19/19 1.05

01 08/13/16 2.1t

T

!

P

10/28/19
10/08/19
09/20/19
04/26/19

05/01/19

EL

EL

EL

EL

ou

cc

Case and Child

Recertification List

05/20
05/20
08/20
05/20

05/20

The FCCN Recertification List provides Reprint
options as well as case details for each enrolled child.

Department of
Education



Reports Module

PRE-K
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FCCN Reports Module

comprised of:

* Enrollment Reports
 Attendance Reports

* Reprint Case Notices

L

Reports

Enrollment Reports

Attendance Reports

Reprint Case Notice

or name to select 2 P

NYC Wes ENROLLMENT SYSTEM
Reports Module is

8

N
i

PRE-K
FORALL

02 RMEN

061 WCK, MICHELLE

Remember, a
minimum of 1/
maximum of g
Providers must
be selected
from the
Provider Listing
before
accessing the
Reports
Module.

For Training Purposes Only - NYCDOE-DECE-

PDS WES Training for FCC - jcg



FCCN ENROLLMENT Reports

Placements Attendance Case and Child Reports ¢

=zm= > fapems » Enrollment Reports

These reports will u== popup windows. Popup Blocker must be disabled from your Browser.

List# Report Title
1 FDC Enrzlime=nt Report
2 FDC Pregram Statistics
3 FDC Action Tracking Rezort

FCC Enrollment Reports are:

* FDCEnrollment

* Program Statistics

* FDC Action Tracking Report

pRE—K For Training Purposes Only - NYCDOE-DECE- m

FORALL PDS WES Training for FCC - jcg Baveation



FCCN - Enroliment Reports

b

'S,

F
% bt VLI 100 Tt Rarperty Rapertl cade miprrpesFOC_Errobmt ptliesSiormutz Pt - Interrart Explaree

ContractorProgram #

Program Name: F

FDC Enroliment Report

Contractor/Program Type: FFIFDC
As of DatelTime: 11222017 10:31:04 AM

Use this report to review your enrolimentsireservations and record the actions you will enter in
WES Placements,

Children with recert dates in bokd must be recartified.

Enrollments Total = 93

Provider Number: ™ " "30 Provider Name: E

JYE Total Enroliments: 7

Eligible Enrolled Children =7

Children with an "ND™ or "RO" must be recerfified.

#
1| AC
BE
—t—
—
5| Jer
5 |
7

RIC

Child Name

This report can
be used to
review
enrollments /

reservations and

record the

ol e e[| actions (to be)
[ Mumber |Sfx| DOB Date | ind | Code | Date Date | Action | Code Data
'LAR A0aaA0 | 01 | D045 | OTMTNT | EL orha
THANA | AL 16 ] @2 | 121416 | DTTT | EL oThe ente red WES
NMUDHE | & 02| 32815 | DT | RD T
AR A [ 01 093 | 0T | RO a7 Placements.
HNA €  n | |oains [ 1mnT| e 4118
i5H L a3 | 12386
AIELEE | & W Ta | oraTT

Provider Humber:

PRE-K
FORALL

1 Provider Name: FA

“LTZ Total Enroliments: 4

For Training Purposes Only - NYCDOE-DECE-

PDS WES Training for FCC - jcg
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FCCN Enrollment

] -
» Program Statistics ACDTRALN 0088282 Emmmmm
Program Statistics Model Tp: FC = » =) G P
Program Name: IAL SERVICES OF As of Date/Time: 7/17/2020 3:29:29 PM
- { 1 | Ertel = L > SE
Infant o 8 128 4 = 1 Your program statistics are shown below. These statistics reflect your program placements as of
Toddic 254 . 236 < 10 0 the date and time indicated above. You should review your program statistics to ensure that they
sad=r = s - are correct each time you enter WES. These up-to-date data are provided so you can monitor
Prescheol 182 5 107 0 3 0 your program enroliment and take the actions needed to maintain full-enroliment.
School-Age i 1 2 0 a 0 If you think your program stafistics are incorrect, please update your Placements by adding or
. - . . . . dropping children, if necessary. Then, review your istics again. If the istics are still
All Levels of Care 578 20 471 9 32 1 incorrect, contact your Resource Area for assistance.
Thank you.
_ - e - rTE - rTE - e - TE - e - e - e m moow STATBT‘CS
Afant ¢ B4 0 000 6 11600 O 0.00 O 000 O 000 4 400 O 0.00 CURRENT PLACEMENTS
Teddier § 711 ©0 000 227 21338 O 0.00 o 0.0 o 000 5 47 o LEVEL OF CARE FDC GFDC Enrl Rsrv WL PD
Infant 101 8 126 4 19 1
. . Toddler 294 6 236 5 10 0
[he same statistical e = J = : 2
Schoot-Age 1 1 2 0 0 0
. f . . h All Levels of Care 578 20 an 9 32 1
Information seen in the I S
- LEVEL OF CARE | FDCFT FOCPT | GFDCFT | GFDCPT | FDCFT FDCPT | GFDCFT | GFDCPT
Program Profile module can .4 LA I RN d T T TR L
Infant 10| 840 | 0| 000 |116]116.00| O 000 JO| 00O | O 000 | 4| 400 | O | 000
. Toddler 9] 711 |o| 000 J227|21338| 0| 000 JO | 000 | O | 000 | 5| 470 | O | 0.00
be pnnted as a report from the Preschoal [ 10] 790 | 0| 000 [o7[ 7683 [0 ] 000 [0 0% |0 60e [o] om0 [0 o0
School-Age 0] 000 |O| 000 0] 000 |2 080 JO| 000 |O 0.00 0] 000 |0 |0o00
FC C N E I I t R t AllLevelsof Care | 20 | 2341 | 0 | 0.00 |440]40601| 2 080 JO| o000 | O 0.00 9|87 | 0|000
p Total Enrolled slots: 471 Total Reserv siots: 9
Total Entolled FTE: 430.22 Total Reserv FTE: 8.70
l I I O U e . Total Avallable Enrolled FTE: 49.82 Total Avallable Reserv FTE: 41.12

PRE-K

Department of
Education

FORALL



FCCN Enrollment
Action Tracking Report

UTHERAN SOCLAL SERVICES OF NY[

ﬁtteudance
=zme » fzpers » Enrollment Reports

Pla-:etnents Case and Cl'uld Reports

These reports will use popup windows. Popup Blecker must be disabled from your Browser.

REPORT LIST
List# Report Title
1 FDC Enrsliment Report
2 FDC Program Statistics
3 FDC Action Tracking Report

REPORT CRITERIA
Pleas= Erler s Start Date, End Dats.
Start Date: |07/01/2020 [

End Dste:|07/17/2020 |

PRE-K
FORALL

Report Crlterla Select Date range

Please Enter a Start Date, End Date.

Start Date: || |

4 July, 2020 »

Su Mo TuWe Th Fr Sa
- 28 28 3w 1 2 3 4

\—\- 5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 201 2 2 4 5

26 27 28 29 30 11 1!
2 3 4 5 & 7 8

End Date:

Tacay: July 17, 2020

Department of
Education



FCCN Enrollment Reports
Action Tracking

istration for Children's Services
U|'I'I‘E-|D|'Iﬂ| Child Care and Head Stan
Web Enrollment System (WES)

ARROAT <40 AN

Contracton/Program # 00621/0862120
Program Hame: SCO

ContractorProgran]
As of DateTime:

FOC ACTION TRACKING REPORT
This repor BSts (he Sclions Laken fof your program on e dale of date range y
below, It has the total number of acticns taken, and e User ID, date, time and

actions for each placements updabe session. It shows the actions on Enrolimey
Resensations, Waiting List and Child Search and Placements

i you find that an action was taken in emor, contact your Resource Area for as

Date Range: Start Date:  DAD12017 End Date: 0202017

USERID: DGUITYEXT Total Actions: 20

Enroliments = T
Prawader Child Hame Cane Start |Eiig
# | Musber Last [ Fm Wember [5ts| D08 || Dawe |-l| Cate | Dasel
1 e ! Tel | o2 erant | B | owaznt | aand
6| 2 0601718 | EL | owanT
3 [ E] g

- Reservations, Waitlist and Child Search.

This report lists the actions taken for the
program on the date or date range entered
in Report Criteria.

It has the total number of actions taken,
the User(s’) ID’s, date, time and numbers
of actions taken for each Placements
update session.

It shows the actions taken in Enrollments,

If you find an action was taken in error, contact your Family
Welcome Center representative and /or Email:
WESHELP @schools.nyc.

gov

PRE-K
FORALL

For Training Purposes Only - NYCDOE-DECE-
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FCCN ATTENDANCE Reports
.

LUTHERAN SOCIAL SERVICES OF NY(00882) Program: LUTHERAN SOCIAL SERVICES OF NY(0188220) Provider: BUZZY BEE DAYCARE CORP, (715490 Home | My Prof
Placements Attendance Case and Child Reports Contractor Profili: Program Profile Provider Profile Ac

ACDTRAIN 0088252 v

Home > Reports > Attendance Reports

These reports will use popup windows. Popup blocker must be disabled from your browser.

Please Enter 2 Start Date, End Date.

List# Report Title
Start Date: 06/01/2020
1 FDC Attendance and Fee Record
2 FDC Child Attendance Detail Report End Date: |07/17/2020

3 FDC Attendance Action Tracking Report

Each Attendance Report also requires Date Range Criteria.
FCCN Attendance Reports are:

1. FDC Attendance and Fee Record
2. FDC Child Attendance Fee and Detail Report
3. FDC Attendance Action Tracking Report

PRE-K NYC

For Training Purposes Only - Department of
FORALL NYCDOE-DECE-PDS WES Training



FCCN- Attendance and Fee Record

Report Criteria offers a drop-down selection of
previous months completed for accessing
monthly report.

NYC Wes ENROLLMENT SYSTEM g
Children’s Services d’ -

FRIENDS OF CROWN HGTS EDUC(00457) Program: FRIENDS OF CROWN HEIGHTS(0345723) Provider: ELI SHINNING S GROUP DAYCARE INC.(635492) Home | My Profile | Support | Logout
Placements Attendance Case and Child  Reports Contractor Profil: Program Profile Provider Profile Administration
Home > Reports > Attendance Reports ACDTRAIN 0043753 Manday, July 20, 2020

These reports will use popup windows. Popup blocker must be disabled from your browser.

REPORT LIST 'REPORT CRITERIA
List# Report Title Please Select 2 Month
1 FDC Attendance and Fee Record
01/2020 ¥
2 FDC Child Attendance Detail Report 01/2020

l 12/2019 l
3 FDC Attendance Action Tracking Report 11/2019

PRE-K For Training Purposes Only - NYCDOE-DECE- NYGC
FOR ALL PDS WES Training for FCC - jcg Department of



FCCN Child Attendance Detail Report

T

NYC \Wes ENROLLMENT SYSTEM

Children’s Services

FRIENDS . 57) Program: FRIEND _'23) Provider: ELI SHINN 1635492) ‘ Home | My Profile | Support | Logout
Placements Attendance Case and Child  Reports Contractor Proﬁlﬂ Proaram Profile Provider Profile Administration
Home > Reponts > Attendance Reports ACDTRAIN 0043783 Manday, July 20, 2020

These reports will use popup windows, Popup blocker must be disabled from your browser,

List# Report Title Please Select a Month
1 FDC Attendance and Fee Record

12/2019 ¥
2 FDC Child Attendance Detail Report 01/2020

. A
3 FDC Attendance Action Tracking Report 11/2019

U020
09/2019
08/2019

Report Criteria offers a drop down menu of previous months
to select for payments records. The selection must be at
least two months previous to the current month for payment
record availability.

pRE—K For Training Purposes Only - NYCDOE-DECE- M
FORALL PDS WES Training for FCC - jcg Education




FCCN-

PRINT DATE: 01/29/20
ACSI/CCHS - WES WEB ENROLLMENT SYSTEM (WES)
WES-CAD/Nov. 2017 CHILD ATTENDANCE DETAIL REPORT (WES-CAD)
Contractor #: 00457 Program #: 034 Type: FFIFDC Program
Contractor Name: FRIE GTS Program Name: FRI HEIGHTS oo
EDU Toddier
Contractor Address: 671 ACE Program Address: g:;, i Preschool
BRC Schoot Agd
Attendance Month: Auqust 2019 Program
Total Weekdays In Month: 22 Nonpaid Closed Days In Month: 0 RIS RORIT Comn SRK SNoRed infant
Toadler
Holidays: 0 Paid Closed Days in Month: 0 b e 2 Presct
! Special needs absences and rates apply s Agd
Provider Number: 009811 Provider Name: SHULAMIS GOLDSTEIN Total Enroliments: 10
Attendance Month: 08/19 Bu|
’ Child Name Child Number| H | L [6Mos Child Days Serv Wk |Fee|Fee| Net zl
R | C | Begin |AD|AB |CA|CU|TA|OP|CL| Amt |Fee|Wks|Due| Amt (TC
1 |caBs A 40¢ Il ]omal22]o|o|s+|5]|0]|22]971.08]94 ]| 4 |376]595.08
2 [Gem IDECHAI | 40¢ y|F|1fomaf22] o |ofos| o0 |22]971.08|209] 4 |838] 13508
3 |KIRZI UCH 404 FYFELV]OTM9 (22| 0 O |2+ 2|0 |22|97108| 26| 4 |104| 86708
4+ [RUDI iR 404 ] foanaf2z] o o [11+f11] 0 ]22]971.08| 23] 4 | 92 | 870.08 [13|0e]
5 [zEM 7 40¢ y[Flifose|22] o o f1+] 1|0 ]22]97108]24] 4 | 96 | 87508
o [GEN HAEL 40¢ t|F]r]oea|22]o o] 1| 1]o]22|e1278] 0| ¢« | 0 |o1278
7 [KiRZ) 3A RIVKA | 404 s|F|Tlose|22]o o] 3|3[0]22|91278| 0| 4 | 0 |91278
8 [BARC 404 s|F|Plomeal22]o o] 1| 1]o]22]77374 4| o]
Adjustmuina - mttendance Monu. ve/19 Buy
” Child Name Child Number| H | L |6 Mos Child Days Serv Wk |Fee |Foe| Net
R | C | Begin |aD|AB|cA|cu|TA|OP|CL| Amt |Fee[Wks|Due| Amt |TC
1 |RUDICH.MEYER 4045341807 [ F | 1 Joang 210 1 [ 1 [+ 11] 1 [23]r01522[ 23] 5 [115] 90022 [13]osr]

PRE-K
FORALL

For Training Purposes Only - NYCDOE-DECE-

PDS WES Training for FCC - jcg

Child Attendance Detail Report

This report
provides
detailed and
comprehensive
attendance /
payment
information for
the timeframe
requested.

Department of
Education



FCCN Attendance Detail Report

Each Attendance Detail Report includes monthly payment
records for each child/ each provider/ each level of care,
as well as grand totals paid to program.

T T i
Contractor Address: & . CE Program Addrass: 871 Preschool 3547 23.07
Schoal Age 18.46 18.46
Attendance Month: August 207 Program GFDC FT GFDC PT
Total Weskdays in Month: 22 Nonpaid Clossd Days in Montn: 0 Tiendance days grastar than max allowsd Inkant 4414 .95
Halidays: 0 Paid Closed Days in Month: 8~ P o noois BDIONCES Apply ;::Hm :;ﬁ i:;
! Spacial nesds absences and ratos apply School Age 18,46 18,48
Grand Totals for Prm_;run
Totals By MonthiYear and Level of Care Budget ID: FY20E™ =
MMMNY - LIC Child Days Serv Wk Fea Fea Met Previous
AD | AB | CA | OP | CL Arrrt Foa Whs Due Armt CL Met Ami Net Diff
B9 - Infant 542 | 15 10 o 552 2405310 ayr a4 by 20232 10
0618 - Toddler 95| 5 | 0 | 0 |BO5| 3684005 940 158 3503 33247 85
0T - Toddier 176 | 22 15 T 1608 Ta0e.12 166 4 755 Ti54.12 194 T185.61 -41.48
0518 - Toddler 1wa| a8 | 8 | 8 |=z07 828230 174 37 711 7571.30 207 | 7571.30 o
OBM19 - Preschool | 620 | 35 25 0 E45 2268465 Taz 116 2063 18972165
0719 - Infant 131 1 | 4 156 S876E.67 &3 30 T35 4941 67 138 50:29.95 -88.28
05118 - Infant ma| 6 | 8 | 5 |130 5411.83 175 23 601 4810.83 130 | 481083
0F189 - Preschool &8 1] 0 4 a2 X235.64 48 20 484 275164 a2 2T81.64
D5M10-Preschool | B2 | 6 | 6 | 4 | 92 3235 64 170 17 820 2415.64 gz | 241564

PRE-K
FORALL

For Training Purposes Only - NYCDOE-DECE-

PDS WES Training for FCC - jcg
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FCCN- Attendance

Action Tracking Report
.

FRIE 157) Program: FRIENDS OF CROW Provider: ELI S 92 L]

Web Enroliment System (WES) Placements Attendance Case and Child  Reports Contractor Protil2 Program Profile  Provider Profile
ATTENDANCE ACTION TRACKING REPORT (AAT) Home > Reporss > Attendance Reports ACDTRAD 45753 Monday, July 20

Contractor/Program #: 004!

These reports will use popup windows. Popup blocker must be disabled from your browser.

Program Name: FRIE
Please Enter a Start Date, End Date.

This report lists the actions taken for your program on the service month and year selected an List# Report Title

entered. It has the total number of actions taken, the service month and year, User ID, date, n FOC Attendance and Fee Record SartDutas (06/01/2020

m n Mmm”’“ LIDH‘ “hlnmem ram!‘ = FDC Child Attendance Detail Report End Date: 07/20/2020

3 FDC Attendance Action Tracking Report
Date Range: Start Date:  1/2/2020 12:00:00 AM EndDate:  7/20/2020 12:00:00 AM S
USERID: HECTORFCC2 Total Actions: 188
=i cemanene | This report lists all
# [Service| Provider Child Name Child |UC[Age| Start |[Term| End |OtherPdDays|C/V| Days | Weeks | Wkly
Mn/Yr | Number | Number Date |Code| Date | Max | Num Max | Att | Max | Att | Fee .
T[ 020 | 3 80 |ABDUVA 2501] 1 [1.08 0111320 2 lolclalols o] aCtlonS taken by each
[ 0720 | 0 11 |BARON, 12:07| 1 |0.08 01724720 1 1 |C O I
30w | 0 61 |BOBOKF 35-02| | |1.10 [10/01/18 3 3 |C|l2o|20] a4 |4 15 .
¢lowv2o | 7 00 [BURAH) ia-02[ 1 [1.02foer26r18 3 3 |c|2 Jao] 4 Ja] 15 User aSSIQned to the
5|02 | 7 70 |CHERYJ 84-01] 1 |1.08 [11/01/19 3 3 |c|l2ol2] a4 a] 15
€[0w20 | 3 &0 |FROMO! i€8-06| 1 |1.07 [oz/oai10 3 3 |c|2|20] 4 [4] 15 . .
Tl o120 | 0 11 |GABAYL i32-01] 1 | 1.03 |o77z2i18 3 3 |c|lz220] a4 4] 15 FCCN Wlth I n the date
s[owv2 | 0 11 |GENUTE 78-03] 1 | 1.01 [07/20019 3 3 |c|2o |20] a [4]20
s[ 0120 | 4 35 |GODDAF 48-03] 1 | 1.07 [oas0aitn 3 3 |c |2 |20] 4« |4] a7 -
W[ 0120 | 0 11 |GUTFRE 8-07] 1 |0.10 [11/13/19) 3 3 |Ccl2of20] 4 4] 5 range reqUEStEd " It |S
Ti| 0120 | 4 72 |HALLMZ i22-:01] 1 | 1.08 [08/23/10 3 3 |Cc|2o|20] 4 |4 2
20120 | 6 02 |JOHNK i08-02 1 | 1.05 [0ar20/10 3 3 |c|2 |20 4 [NA] O a great tOOI for
30120 | 0 B0 |KANARE ®5-07] 1 |1.06 [oz/2110 3 3 |c|2 2] a4 4] 15
“[o0120 [ 0 11 |KIRZNEF 87-07| 1 |1.07 [o1721/10 3 3 |c|l2o 2] s a] 15
s 0120 | 7 18 |LAFONT i32-01] 1 | 1.04 |08728/10 3 3 |c|2 |20] a4 [4] 15 tra n Spa re ncy a nd
6] 0120 | Bu.id5 |LIVINGS . wreccur [ d7-01[ 1] 107 Jo1731720 0 o Jc|1lolo ol ae
verification
o

PRE-K
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FCCN Reports

Reprint Case Notices

Childrens Services w E E E N RG LLM ENT S?STE M

ETh it et e s s me e ) Program: SC_ L . _______ ______0) Provider: KE._.... .. ..., -23211)
Placements Attendance Case and Child

ome > Reporss > Reprint Case Notices Case Notices include:

These reports will use popup windows. Popup blocksr must be diszbl

_____ S—— * Child Enrollment

woeree | CONTIFMation
1 Child Enrcllment Confirmation
? Plecement letics  Placement Notice
3 Motice OFf Mail-In Recert of Elig for child care services

* Recertification Package
(Also located in Case and Child
Module)

pRE—K For Training Purposes Only - NYCDOE-DECE- M
FORALL PDS WES Training for FCC - jcg Education



FCCN Reports
Reprint Case Notices

Child Enrollment Confirmation

Recertification Form (18 pp)

September 11,
Dear YESHIS A e e, Program # 232___ _
We are pleased to confirm the following new enroliment(s).
“Rate Recert
Child's Name Case#-Sfx  BithDate Voucher# Level of Care (Daily) Start Date Date
ELAZ/ 0579194-06 12/25/2.. .....-..9 Pre School 35.07 08/26/2019  10/1/2019
Eligibility

Parents or guardians are eligible for child care benefits as long as they maintain their eligibility status. If they lose their
eligibility, ACS will mail you in advance a Notice of Intent to Discontinue indicating the date that child care payments will
be terminated. ACS assumes no responsibility for child care payments for time prior to the start date or following the
termination date.

Payment Information
You will receive a list of children in your care on an ACS-1 (Child Attendance and Fee Record) at the end of each

mmanth VA miint ranacd albandanans within fiun (E\ daun af canaint af tha ARG 4 ALC maunnat anu far ablandanan

Child Placement Notice

FWC 333 7TH AVENUE

NYC DOE - OFFICE OF STUDENT ENROLLMENT M m
P.0.BOX 377

Department of

Education

MAPLEWOOD, NJ 07040 e:mz:l‘rqhs:m

Charcotr Mot A Caranza | Commwssoner Dand A Hansal

ot At gy b
LEC
153 1
BR(C 230-7005

Date: 2/4/;
Case Number: 406¢

NOTICE OF CHILD CARE
ELIGIBILITY REDETERMINATION

Eligibility determinations for child care assistance originally due for recertification in March and April 2020 and
postponed due to COVID-19 must be completed and submitted by July 14, 2020 in accordance with state policv
(20-OCFS-ADM-06). Please complete the enclosed application along with all required documentation so that :
we can determine if you are eligible to continue to receive child care assistance.

333 7TH AVENUE 12th FLOOR
NEW YORK, NY 10001

asodh

T

LEON

15351 STREET Apt. 1ST FL

BROC r 11230

PLACEMENT NOTICE
07/18/2020 ACCIS Case #: 406
Child Name and 1D Placement Status Program/Provider
sA Currently Enrolled ALLMY [
40€ Start Date: 9/2/2019 Progran o
ISIL NA

LU Currently Enrolled FRIENC H
40€ Start Date: 7/15/2019 Progran rof

FEES
Based on your current family size and income, the weekly fee that you must pay is $ 0, effective 7/14
This fee is payable to: FRIENDS OF CROWN HEIGHTS
This fee may change upon enroliment of another child within your family. or upon enroliment
termination of an enrolled child

he Enrollment Confirmation and
Placement Notice each include the
weekly fee and case details for each
4 child. All of these reports/ forms
can be printed.

PRE-K
FORALL
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WES Resources and
Contacts
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Important VWES Contact Information

Juniper — Login help Call HRA Help Desk:
718-510-0550 or Email: HRA-DSS DATA SECURITY
ADMIN at: MISSECURITYADMIN®@dss.nyc.qov

WES Help — Use the Support link or Email:
WESHELP@schools.nyc.gov

ATTENDANCE ASSISTANCE, E-MAIL DARU*
STAFF AT: WESAttendance@schools.nyc.gov

JAMES ALLEN - JAllen37@schools.nyc.qov

LEE FRANKLIN - LFranklinmurray@schools.nyc.gov

JUDY SELBY - JSelby@schools.nyc.gov

ANITA WESTON - AWestonZ2@schools.nyc.gov

PRE-K |*Day Care Attendance Review Unit N e
FORALL Brcerimes o



mailto:MISSECURITYADMIN@dss.nyc.gov
mailto:LFranklinmurray@schools.nyc.gov
mailto:JSelby@schools.nyc.gov
mailto:AWeston2@schools.nyc.gov

Specialized E-Mailboxes
WES Help Resources

Please note that in addition to the WES SUPPORT link
and the email box WESHelp@schools.nyc.gov

for all EL programs using the Web Enrollment System
(WES), there are several additional specialized
mailboxes:

<WESTraining@schools.nyc.qov >

Use this mailbox for any inquiries about WES trainings
or send your WES Training registration forms.

CFWB.SRU.Inguiries@acs.nyc.gov — Case Review
Support & Special Referral Unit
This mailbox should be used for inquiries regarding

pREg- Priority 1 & 2 cases.
FORALL Department of



mailto:WESHelp@schools.nyc.gov
mailto:WESTraining@schools.nyc.gov
mailto:CFWB.SRU.Inquiries@acs.nyc.gov

You have completed this webinar. Thank you.

Questions? Follow-up?
Please contact:
WESTraining@schools.nyc.gov

Other DECE Training Inquiries
Including Eligibility and Enrollment Training

Please contact:
Policytrainingteam@schools.nyc.gov

Jan Cummings-Grayson

Policy Training Team,
DECE

PRE-K NYC
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