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Introduction  

This guide provides staff an understanding of the Dashboard Report in Provider Assignment and how 
to use the filters to display the desired report data.  

Process Steps  

1. In Provider Assignment, click Reports located at the top of the screen and select Dashboard from 

the dropdown menu. 

 

2. The Dashboard Report will open with the Service Type displayed on the far left of the report. 

 

Note: The Dashboard report lists the total number of rows per Service Type across all of the Awaiting 

and Receiving tabs. 
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Both the Awaiting and Receiving columns include four sub-tabs with the titles below: 

• DOE – mandate rows for Department of Education providers. 

• CA – mandate rows for Contract Agency providers. 

• Ind RSA – mandate rows for Independent RSA providers. 

• Ind SETSS – mandate rows for Independent SETSS providers. 

The Awaiting sub-tabs are further decomposed into the following columns: 

a. Number of rows with an Assignment Status of Awaiting First Attend (AFA) 

b. Number of rows that are a Bilingual Service (Bil) 

c. Number of rows that are a Monolingual Service (Mon) 

d. Total number of rows awaiting per Service Type (Tot) 
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The Receiving sub-tabs are further decomposed into the following columns: 

a. Number of rows that are Partially Receiving by Language (P/L) 

b. Number of rows that are Partially Receiving by Frequency (P/F) 

c. Number of rows that are a Bilingual Service (Bil) 

d. Number of rows that are a Monolingual Service (Mon) 

e. Total number of rows receiving per Service Type (Tot) 

 

3. To view details for the individual mandate rows for a Service Type, click a number in the report. 
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4. The mandate grid will open with the rows for the selected Service Type and column (Awaiting 

Receiving) with preset filters in the Search panel. 

 

5. To return to the Dashboard Report, click the back arrow in the upper left corner of your browser.   

 

Filter Report Results 

Several filters are available at the top of the Dashboard report that can be used to filter your report 
results. 

6. Select a district from the Districts dropdown menu. 

Note: District 84 (Charter Schools) can be found toward the bottom of the list. 
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7. Select a specific school within the district from the School dropdown menu when applicable. 

Note: A District must be selected first before choosing a school. 

 

8. Select a specific Committee On Special Education from the CSE dropdown menu when 
applicable. 

 

9. After selecting a CSE, select a CSE District, which will be limited to the districts supported by the 

selected CSE. 

Note: The CSE District dropdown menu will be limited to the districts supported by the selected CSE. 
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